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IMOJIOKEHUE
o GubmMoTeunoM oH/ e yueOHMKOB, MopAajKe ero (GopMHUPOBAHHS, yUeTa,
UCII0/IL30BaHusA U o0ecrieyeHUsl COXPAaHHOCTH

1. OOuMe MoJI0KeHUsI

1.1. Tlonokenve o GubmuoTeuHoM GoHzge yuebHMKOB (anee yuebHbiid donp) MBOY
COIII Ne 5 mopsizke ero (OpMHUpPOBaHMs, YydeTa, WCMOAb30BaHUA U obecrieueHus
coxpaHHocTtu (sanee — ITosoxxeHue) paspaboTaHo B COOTBETCTBHH C:
e ®denepanbHbIM  3aKoHOM 0T 29.12.2012  Ne 273-03 «O6 obpa3oBaHUd B
Poccutickoit depepanjumn»;
®efiepanbHbIM 3aKOHOM 0T 29.12.94 Ne 78-D3 «O bubmoreuHoM fene»;
e [Ipukasom MunucrepcTsa KyaeTyphl Poccuiickoin Peziepaniiu oT 8 okTsiopst 2012

roga Ne 1077 «O6 yTBep)KJeHHH TMOps/Ka y4yeTa [JOKYMEHTOB, BXOJALINX B
cocraB OuO/MMOTEYHOTO (QOHZAN;

® pPYyrUMU HOPMAaTHUBHLIMK I1PABOBBIMH aKTaMH Poccuiickon @ejepauun M
MOCKOBCKOW 06J1acTH, perjaMeHTUPYIOLMMH  JiesiTe/IbHOCTh — OpraHW3aLiy,
OCYILLeCTB/ISAIONMX 00pa30BaTe/IbHYI0 [eATebHOCTD.

1.2. Hacrosee TTonoxenue orpe/esisieT MOPsAOK yuera yueOHoro (oHza, MexaHusMm ero
gopmupoBanusi, obecrieueHHe COXPAHHOCTH,  NpeAOCTaBe€HWA B I0/1b30BaHUE
yuebHMKOB,  yueOHbIX  mocobuii  oOydaioluMcs,  OCBAaMBABLIAM  OCHOBHBIE
obpasoBaTe/bHbIe TPOrpaMMBI B Tpefesiax  (efepanbHbIX — rOCYapCTBEHHBIX

obpa3oBaTenbHbIX CTAH/AAPTOB, a TaKXKe 3aKpervisieT OTBETCTBEHHOCTh BCeX yUaCTHUKOB
obpa3zoBaTenbHON AeATebHOCTH.

1.3. K yuebHOMYy (DOHAY OTHOCSATCS:

e Yue6HUK — yueGHOe U3jlaHue, CofieprKalliee CHCTEMAaTHUeCKoe U3/IoXKeHHe yuebHoM
QUCLAIUIAHB], ee pasje/ia, YacTH, COOTBETCTBYyioLlee yueOHOH mporpaMme u
o(hULMATBHO YTBEPIKIEHHOE B KaueCTBe JaHHOro Bua. MoyKeT ObITh Npe/iCTaB/IeH B
reyaTHOM W 3JIEKTPOHHOM (popMe.

¢  YuyebHoe nocobue — yuebHoe W3/jaHHe, JONO/HAOIEe WM 3aMeHsIolee YaCTUIHO

WM TIOJTHOCTBIO yuebHUK, oULMaTbHO YTBEP)KJEHHOe B KauecTsBe JaHHOrO BHAA
U3/IaHUA. _
YuebHble nocobusi TofpasfesoTcss Ha ydeOHble Mocobus [JONTOBPEMEHHOro
MCrob30BanHus (yuebHoe mocobue 3ameHstolee yueOHUK, XPeCTOMATHH, CNOBApH,
CTIPAaBOUHMKM, 3alayHMKW U MP.) ¥ ydeOHble 1ocobusi pasoBOrO HCIO/Ib30BAHMSA
(nporucy, paboure TeTpajM, AWUAAKTUUECKHe MaTepuaiibl U TIp.). KOHKDPeTHbIN
nepeyeHb TeX WK WHBIX 1T0Co0M OMOIMOTEKH Orpe/ie/isiioT CaMOCTOATE/IBHO.




e YueOHpIi KOMIUIEKT: Habop yueOHBIX W3aHuWl, TpeJHa3sHAueHHbId [/
orpe/e/eHHOM CTyTeHH 06yUeHH st 1 BKII0UaroLyil yuebHuK U yueGHbIe ocobus;
*  YuyeGHO-METOJMUECKHe MaTepuasbl — COBOKYIHOCTb ~MarepuanoB, B  IOJIHOM

obbemMe 00eCreunBarOIMX — IIperojaBaHue JAHHOW  [UCLMIVIMHBL  (@T/1achl,
KOHTYPHBIE KapThl, CPeCTBA KOHTPOJIA 3HAHUH, CTIPABOYHbIE U3JAHHS, H T.[.).
1.4. Ienbto Hacrosiero [ToyioyKeHUs BSETCA CO3JlaHWe YCIOBHM [/1si MaKCHMaslbHOIo
obecrieyeHusi y4ueOHOW JMTepaTypoi OOyuarolUXCs, TOBbIIeHHe OTBETCTBEHHOCTH
Te/larOrMYecKoro KOJJIeKTHBA M CEMbU 3a TNpaBMJIBHOE, pal[MOHA/TbHOE HCIIO/Ib30BaHKE
IIKOMBHBLIX yueOHMKOB, OopraHu3sauus paboThl cpefu 00yualOUIMXCsi MO BOCIHMTaHHIO
0CO3HAHHOI'0, GEpe)KHOTO OTHOIIEHUS K yueOHMKY.

2. Tlopsapmoxk gopmupoBanus yuedHoro donja

2.1. Komnnekrosanue yuebHoro donga 6ubmrorexu ob11jeobpaszoBaTe/ibHOTO yUpex/ieHus
OCYILeCTB/AeTCA B COOTBETCTBUM C 06pa3oBaTe/ibHOI porpaMMoii 001jeo6pa3oBaTesbHOro
VUPEXKIEHUsT Ha OCHOBE depepanbHOro mepeyHs yueOHMKOB, JOMYL[EHHBIX K
WCTIO/IL30BAaHUI0 TIPHM  peau3alid MMEIOLUMX TIOCyJApCTBEHHYHO  aKKpeJMUTaLuio
obpa3oBaTe/bHbLIX TIPOTPaMM  HavabHOro 06Iero, OCHOBHOrO 0OLIero, cpejHero
o6iero o6pa3oBaHus, TepeuHeil opraHu3ali, OCYLIECTBIISIOIMX BBIMYCK Y4eOHbIX
nocoOuii, KOTOpble JIOMYCKAIOTCA K MCIO/b30BAHUIO TIPH  peau3alyyd  MMeIomuX
roCy/IapCTBEHHYIO aKKpeAUTALHi0 00pa3oBaTe/IbHLIX MPOrPaMm.
2.2. YueOHbIH (hOH/, KOMITIEKTYETCS 3a CYeT: .
* OIO/IKeTHBLIX aCCHTHOBAHUH (hefiepaibHOro Or0/pKeTa;
* cpe/ICTB 06/1aCTHBIX CyOBEHLHH, TPe0CTaBIsIeMbIX MyHHLIMITAIBHBIM 00pa3oBaTe/IbHBIM
yUupesK/IeHHsIM B UaCTH PAcXOf[0B Ha MpuobpeTeHye yueOHUKOB 1 yueOHBIX 10Co0Mi;
* CpPe/JICTB MEeCTHOTO Or0/pKeTa;
* BHeOIO/[)KeTHBIX CPeJCTB;
* MHBIX MCTOUHHMKOB, He 3arpellleHHbIX 3aKOHO/aTe/IbCTBOM PD.
2.3. OO6yuaroluMCs, OCBaKMBAIOIIMM OCHOBHble 00mieoOpasoBaTe/ibHbIe IMPOrpaMMbl B
npegenax (ejepaabHbIX TOCYAAPCTBEHHBbIX 00pa30BaTeNbHBIX CTaHJAPTOB, OecriaTHO
Mpe/lOCTABNAIOTCA B [0/Ib30BaHHE Ha BpeMs MojaydyeHHs oOpa3oBaHMsl YUeOHUKH W
y4eGHbIe 10Cco0Ms, 10 KaykAOMY TIPeAMETY Kak 00si3aTe/IbHOM, Tak ¥ (hOPMUPYEMOi YacTh
yuebHOro mjaHa, HeoOXoAuWMBle [/ yCBOeHMs =~ 00pa3oBare/bHOM  MPOrpaMmbl,
peanusyeMoil B 00meo6pa3oBaTesibHOM YUPeXKJeHWH B COOTBETCTBHH CO CITHCKOM,
YTBEPKIEHHBIM JIMPEKTOPOM 0011]e00pa30BaTebHOIO yUpeKieHHs.
2.4. TIpu BeIOOpe yueOHBIX MOCOOUI PAa30BOTO HMCIIOML30BAHUSA HEODXOJMMO yUYecThb, uTo
Takye yueOHble rocobusi He 06si3aTelbHbl YISl MCIIO/NB30BaHMs B OOpa3soBare/bHON
nesitenbHOCTH. OfIHAKO, ecii 06pasoBarte/ibHasi OpraHy3alyst BK/IOYaeT JaHHoe yueOHoe
rnocobue B CIMCOK Y4eOHHMKOB M yueOHBIX 1MOCOOMH, MCIIOIb3yeMbIX B 0OpasoBaTeIbHOH
NeATeNIbHOCTH, TO AaHHOe Mocobue [I0/DKHO TIPe/jOCTaB/sAThCS OoOyuaroluMcs 3a CYeT
cpencTe GrozpkeTa.
2.5, [ 3 PeKTHBHOU OpraHM3aluu obpa3oBare/IbHOM JleITeNIbHOCTH
DEKOMEH/IYeTCsl  MCIO/Ib30BaTh  yuebHO-MeToauueckoe obecrieuenne U ydeOHbIe
KOMIJIEKTBI U3 O/JHOH TIpe/IMeTHO-MeTOAMUeCKOM JIMHUH.
2.6. Mexanusm ¢hopmMupoBaHus yuebHoro ¢oH/ja BKIOUaeT B cebs1 ciefyrolue 3Tarbl:

® u3yueHWe W aHa/M3 COCTOsAHMs obecrieueHHOCTH obydvaromuxcs yueOHUKaMH,

yueOHbIMM TOCOOMSMH B COOTBETCTBUM C H3MEHAKOLMMCHA KOHTHHM@HTOM




obyuatomuxcs, (ezepaibHbIM IepeyHeM Yy4yeOHHUKOB W C y4YeTOM IIpefe/bHbIX
CPOKOB MCIT0J/Ib30BaHUs yueOHUKOB,;
° DpacrpejieleHde M 3aKpervieHde — 00A3aHHOCTeH  u/leHOB — I1€/larOorM4ecKoro

KOJUTEKTHBA 110 (hopMUPOBaHUI0 yuebHoro hoH/a;

® (03HaKOMJ/IeHHe TIeflarOTMUecKoro KoJjjieKTHBa ¢ 0Opa3oBaTe/lbHBIMM MPOrpaMMaMH,
peanv3yeMbIMU B 00Lje0Opa3oBaTelbHOM YUpeXXJeHUH (WM IJIaHUpYyeMbIMHU K
peamm3aumu),  QegepanbHbIM  TepeuHeM  Y4eOHMKOB,  peKOMeH/I0BaHHbIX
(ZoTyIIeHHBIX) K UCIO/Ib30BaHHIO B 00pa3oBaTebHbIX OpPraHU3alUax U ¢ IepeyHeM
OpraHu3alyii, OCYIIEeCTB/ISIONINX  BBIMYCK  y4eOHBIX 1OCOOMii,  KOTOpble
NOTyCKAIOTCsT K HCIIO/Ib30BAHUIO TIPU peasr3aldi MMeIOLUX TOCYyZapCTBeHHYIO
aKKpe/ITal[i0 0Opa3oBaTe/bHbIX MPOrpaMM, a TakKe C HOBBIMU yueOHUKaMH M
yuebHbIMU N0COOUsIMY;

® ompefieleHHe CNMcKa YyueOHMKOB W yueOHBIX 10COOMI, MNIaHHpYeMbIX K
WCII0J/Ib30BaHUIO B HOBOM yueOGHOM ro/ly, COrylacOBaHMe CITMCKa Ha I1e/laroriyeckoM
COBeTe U YTBEpPXK/IeHWe €ero TIpUKa3oM JupekTopa obIieobpa3oBaTenbsHOrO
YUPEXIEHNS;

* odopmreHre 3akaza y4eOHHKOB W yueOHBIX TI0COOMII B COOTBETCTBUM C
YTBEP)KIEHHBIM CITUCKOM yueOHMKOB, TIAaHOM KOMIUIEKTOBaHMs LIKOJIBI B
npejieniax Bhbiie/IeHHBIX (PMHAHCOBLIX CPE/ICTB;

* nmepefaua HeoOXOJUMBIX JOKYMEHTOB B KOHTpPakTHyI ciay>kOy M TpoBejeHue
3aKyTOYHBIX MPOLeAYP, TIPeAyCMaTPUBAIOIIUX CPOK ITOCTAaBKK YueOHUKOB /10 Havyaa
yuebHOro roja;

* mipWeM, TexXHHYecKas 00paboTKa M TIOCTAHOBKa TpUOOpeTeHHOW yueOHON
nATepaTypbl Ha banaHc, cornacHo TpeboBaHMAM OyxranTepckoro yvera;

® aKTya/u3alus JaHHbIX B CUCTeMe yueTa yueOHbIX (DOH/IOB;

® pasMelrieHre WHpopPMaLKU 00 UCTOMb3yeMbIX yueOHUKaM W y4eOHbIX NOCOOMAX Ha
calite obrieobpa3oBaTenbHONM OpraHU3aL{uu.

3.Yuer u xpaHeHue yyeOHoro hoHpa
3.1. YuebHbIH (OHJ YUMTHIBAETCS W XPaHUTCS OTHEIbHO OT OCHOBHOrO (hOHAA.
3.2. YueT yueOHHUKOB M yueOHBIX TTOCOOMH [OJTOBPEMEHHOI0 UCM0Jb30BAHUA BeJeTCH:

® B KHWI'e CyMMapHOI'O yueTa.

[pu Bbllaue yueOHUMKOB 00yUdaroLMMCs UCII0JIb3yeTcsl «BefloMOCTh BeIjaun
yueOHUKOB».
3.4. Yuér yuebHoOro ¢oHja OTpakaeT TMOCTyIJIeHWe, BLIOBITHE, OOIIYI0 BEJIUUYHHY
dboHma yueOHMKOB, M CJIY)XUT OCHOBOM €ero MpaBWIbHOro (hOPMHPOBAHUS,
1[e/IEBOTO MCI0J/Ib30BAHUSI M COXPAHHOCTH, OCYILECTB/IEHUSI KOHTPOJIS 3a HalUuuueM M
JOBIDKeHNeM yueOHUKOB.
3.5. [TIlpouecc yuera yuebHOro ¢oHga BKIIOUAeT: IIpUeM, LITeMIle/leBaHue,
PerucTpalyio TIOCTYIIJIEHHs, pacrpefie/ieHdsi TI0 KjaccaMm, BbIOBITMe, a Takke
NoJiBe/leHre UTOTOB JIBIKeHUs (POH/IA U ero TIPOBEepKY.
3.6. Bce onepaiu 1o yuety yuebHOro (oH/a Mpou3BOAsTCS 3aBeyIOIUM OMbIMOTeKOH,
CTOMMOCTHBIA yueT BejeTcsi Oyxranrepuweidt, obcny)kuBaroleil o61ieobpa3oBaresbHOe
yupe/ieHue.
3.7. VNuBenrapusayus yuebHOro ¢oHa ¥ cBepka AaHHbIX OUbMMOTEKM U OyXxranTepuu
MPOBOJUTCS €XKerofiHo.




3.8. Yuer yueOGHOro ()OHZA OCYILECTB/SETCS TPYIIIOBLIM CIIOCOOOM M BefeTcd B
«Knure cymmapHoro yueta» (masee - KCY) u (wmm) snektpoHHoM Buge. KCY
yueOHUKOB XpaHWUTCA B OUO/IMOTEKe MOCTOAHHO.

3.9. KCY yuebHoro ¢hoHJia COCTOUT U3 Tpex YacTeil:

Yacrs 1. [locTynienve B @OHQ
Yacts 2. BeidbiTHe u3 doHaa

Yacts 3. Utoru aproxkeHud (oHza
B mepByl0 uacThb 3aMMChbIBalOTCs BCe yueOHble M3[aHus, MOCTYNUBLIME B OMOIMOTEKY C
COIPOBO/IUTENILHBIMM ~ [IOKyMeHTaMH. Hymepauus 3amucei 0  IOCTYIJIEHMM B
oubmoTeunsli GoH[ exerogHo HauuHaeTcs ¢ Nol
Bo BTOpy0 4acTh 3anMchiBatOTCs BblObIBatOLMe U3 (poH/1a yuebHbIe 13/1aHusl 110 aKTaM.
Kaxk/1ast 3aruick o TIOCTYTI/IeHUH U BBIOBITHU [1e/1IaeTCs Ha OJJHOM CTPOKe TI0/] 0Yepe/IHbIM
MOPSAAKOBBIM HOMEPOM.
B TpeTbeli UaCTH 3aruChIBAKOTCS UTOTH JIBHKeHHs1 PoHa YueOHUKOB:
* oO1Iee KOMMUECTBO MOCTYNHBIIMX YU4eOHUKOB 3a TEKYIHM rofl, HA CYyMMY;
* 0o0Ijee e KOMMUECTBO BBIOBIBIMMX yUeOHUKOB 3a TEKYLIUI I'0Jj, HA CYMMY;
¢ oOilee KoaM4YeCTBO yueOHMKOB, COCTOSIIIMX Ha ydyeTe Ha 1 ssHBaps MoC/ezAyOLLero
roja, Ha CyMMmy.
3.10. Yuery mopsexaT BCe BHbl YueOHHUKOB U yueOHBIX mocobuii. YuebGHble nocobus
OZJHOPA30BOT'0 MCTIONb30BAHMS SIBJISIKOTCS JOKYMEHTAaMHM BpeMeHHOTo XpaHeHus. VX yueT
NpOM3BOJAUTCSE B «TeTpasy yyera JOKYMEHTOB BpPeMEHHOI'O0 XpaHeHWs (OZHOpa30BOro
WCTIONB30BaHUs)». KOHKpDeTHBIM TiepedeHb NOKYMEHTOB BPEMEHHOro XpaHeHWs
OTTpe/Ie/ISIeTCSl CaMOCTOSITeTbHO B KaXKIol bubmoreke.
3.11. ITepeuuHbIe yueTHbIE JOKYMEHTBI, TIOTBEP>KAatolue (aKT MOCTYIUIeHUs,
nepefiatoTcsa B Oyxranteputo o61ie0bpa3oBaTeIbHOTO YUPeXXAeHUsl /159 BK/IIOUEHUS B yueT
oubmoreuHoro GoHja.
3.12. OcHoBHbIe TpebOBaHUs, NpeAbsBIsIeMble K yueTy oubmmoreuHoro goHza:
® [I0/IHOTA U JIOCTOBEPHOCTh YUeTHOW MH(OpMaLUH;
® OMEepaTUBHOCTE;
® JJOKyMEHTHUPOBaHHOe O(OpM/IeHHe Ka)K[Ooro MOCTYIUVIeHUs1 B (POHJ W KaK[Ooro
BLIOBITHS M3 (POHAA;
® COBMeCTHMOCTb NpHeMOB M (OpM yueTa, MX HaJEKHOCTb MPU Mapajie/lbHOM
VICTI0/Tb30BaHUM TPaJMLMOHHOU U aBTOMAaTU3MPOBAHHOW TEXHOJIOTHM yUueTa;
® (COOTBeTCTBHME HOMEHK/aTypbl [OKasarejned yuera (oHJa  aHAJIOIMYHBIM
TI0Ka3aTesisiM ToCyJapCTBeHHOH OUO/IMOTeYHON CTaTUCTUKH.

4. TTopsaj0K BbI/JaYy U BO3BpaTa yueOHUKOB

4.1. Tlepes Hauanom yuebGHoro roga 6ubmoTekaps BeliaeT yueOHUKY CPOKOM Ha OZIMH roj| Ha
K/1acC KJIaCCHbIM pyKoBoguTensiM 1-11 kmaccoB Mo rpaduky, YTBep)KJEHHOMY JUPEKTOPOM
KOskl Bblgaua yuebGHOM J/mMTepaTypbl K/IAaCCHBIM — PYKOBOZAMTENsIM — (DPMKCUDYeTCs B
«BegiomocTy BbIjauM yueOHUKOB» W MOATBEPIK/aeTCsl MOATMCEIO0 KIACCHOTO PYKOBOJUTETIS

4.2. Obyuaromyecss IMIKOJbl TONydalOT yueOHMKM M ydeOHble rocobus u3 ¢oHja
OubmMoTeKH y KIAacCHBIX PYKOBOAMTENeH B Havane yuebHoro rofa. Beijaua
yYeOHUKOB M yueOHBIX mocobuii poauTensm 1-x KmaccoB W obyuarompmcs 2-9
Knaccop (DMKCUpYeTCsl KJIAcCHBIMM DYKOBOJUTENsIMM B «BeJoMOCTH BBIZAUM H




BO3BpaTa  yueOHMKOB» M  TOATBEP)KAAETCS  JIMUHOM MOAMUCBIO  OIHOI'O W3
posuteneii obydaromierocsi B 1 kmacce, a Bo 2-11 Kjmaccax — JTAYHOI MOJITACEIO
obyuwarowierocsi.  «Begomoctu BBIIAYA M BO3BpaTa Yy4eOHHMKOB» XpaHATCA B
bubmoreke, KnaccHeie pykoeozureny 1-11 knaccoe mpoBogsT Gecey-MHCTpyKTax
obyuarouxcsl CBOEro Kjacca M WX pOJATesNeit (3aKOHHBIX Ipe/CTaBUTeNeH) O
NIpaBU/IaX MOb30BaHUs yueOHUKAMHU.
4.3. B uckmounTenbHBIX Cyuasx o6yuarormecs (I0/DKHMKM, BHOBbL NpHUOBIBLINE,
Anst moArotoBkd K OI'D m EI'D, monyuuBmive 3ajaHue Ha JeTHee obyueHue u mp.)
NOTyyaroT  yuyeOHMKM y  Gubivorekaps. Beigaua HeOOXOJUMBIX  yueOHMKOB
(pMKCHpyeTCs B UMTaTeIbCKUX (GOPMYIISpax 1oy MAYHYIO MOANMCH 00yYaroImuxcs.
4.4. YueGHMKaMM M y4eGHbIMM MOCOBHSMU A JMUHOTO [10/1530BAHMS yuuTens
obecrneunBaoTCs B eJMHUYHOM 9K3eMIUIsipe OeCriaTHO B TOM Cjlyuae, ecyIi OHU UMEeFOTCA
B (hoHze 6MOMMOTEKH B JOCTATOUHOM KonuyecTee. B NIPOTUBHOM C/ly4yae HeobXOoAUMble
y4eOHUKH U yuebHbIe TIoCOGUsT yunTes IPUOBPETAIOT CAMOCTOSITE/TBHO.
4.5. Bosppar yue6HHKOB B KoHILe yueGHOro Toja OCYIIECTB/ISIETC 0 TpaduKy,
COCTAaB/IEHHOMY 3aBe/lylollel OHOIMOTeKOH 1 yTBeP)KAEHHOMY JMPEKTOPOM
Ilprem yueOHMKOB NPOU3BOAUTCS:

* ot obyuaroumxcs 1 — 11 K/1acCoB - K/1acCHbIMU PYKOBOAUTE/ISAMU;

* or ofyuarommxca 9 u 11 knaccos - 3aBegyroweit OMOnMOTEKOM, COBMECTHO C

KJIACCHBIMH PYKOBO/IMTE/ISIMH.

Knaccheiii pykosoauTtens obecrieunsaer 100% siBKy 00y4JaroLuxcst co BceMy yueOGHUKaMH
B COOTBETCTBHUH C TPAPUKOM.
4.6. OOCyuaromuecs: o6si3aHbl  cHaTh  yueGHHKH B bubsmoTeky B COCTOSIHUH,
COOTBETCTBYIOILEM e/IMHbIM TPEGOBAHHSAM IO UX UCTIOJ/Ib30BAHMI0 M COXPAHHOCTH.

5. BbIObITHE yueOHHKOB U3 OHGAHMOTeuHOrO0 (oH/A

5.1. Cpoxk wucrone3oBaHua yueOGHMKA OMNpefeaseTcss  rpeesbHbIM CPOKOM  €ro
MCTI0/Tb30BaHHMs, 3aHKCHPOBaHHEIM B DeiepajibHOM MepedHe yueGHUKOR.
5.2. BblObiTHe yueGHMKOB M3 (oHAa GUOIHMOTEKH MPOM3BOAUTCS 10 creAyoIuM
NpUYUHAM:

* BETXOCTH ((pU3NUeCKHIi U3HOC);

* YCTapejIoCTH MO CO/IeP>KaHHIO;

* yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOATE/ILCTB yTepH).
B akTe 0 BBIOBITMH (UKCHDYIOTCS CBefeHHMsi 06 yueGHHKAX, MCKIIOUAeMbIX TOJBKO IO
OJIHOM NpUUUHE.
5.3. Cnucanve yuyeGHMKOB TIDOBOAWTCS He pexke OJHOrO pasa B rog. Ha xkaxibii
BUI  cnvcaHns  («Berxwe»,  «YcTapeBluMe 1O COAEPKAHHMIO»,  «YTepsHHBIE
UMTaTeAMM») COCTAB/AETCA aKT B 2-X 5K3eMIUISPAaX, KOTOPBIA IOAMHCHIBAETCS
KOMHUCCHeH u yTBepkaaercs jupektopoM OY. OfuH 9K3eMIUIAD aKTa XPAaHUTCA B
6ubnvoreke, Apyroit mepefaeTcs Moj  PACHHCKY B OyxranTeputo, KoTopas
MPOU3BOJUT cnucaHve ¢ Oananca o6ujeobpa3oBare/bHON OPraHM3aLMH yKa3aHHOH B
aKTe CTOMMOCTH Y4eOHHKOB.
5.4. Bribbite yueOHMKOB n3 (oHAA OMOIMOTeKH OTPaXKaeTCsi B KHHIe CYMMapHOIo
ydeTa.
5.5. BpifbiTHe yueGHBIX MaTepuanoB  BpPeMEHHOro XpaHeHuss  (OZIHOPA30BOTO
WCTI0/Ib30BaHMs) NIPOM3BO/IMTCS WM B Havaste yueGHOrO rofa rocjie CUCAHUS U Bblauu




00yuaroUUMCs WK B KOHLe y4eGHOro 'O/a Mo aKTy € yKa3aHWeM IPHUUMHBI: «MaTepHal
BPEMEHHOI'0 XPaHEeHUs».

5.6. Crvcannble 1o akty yue6GHHKH CAQIOTCA B COOTBETCTBYIOIME OpraHu3al[id 110

3ar0TOBKE BTOPUYHOrO ChIPbSL. [leHBrM OT ClauM yueGHHKOB BHOCSITCS Ha pacyeTHbIU
cyer o6uieobpa3oBate/ibHOM opranm3aLyn. CrMcaHHbIe yUeOHUKH TaK3Ke MOryT GbITh
MCMOJIb3OBAHBI J/Isl M3TOTOBJ/IEHNST AMAAKTHYECKOrO MaTepHaa, s pecTaBpariMOHHBIX
pabor Yactb  yue6HMKOB, HaxXo/iilMXCA B y/JOBJIETBOPHTE/IBHOM  COCTOSIHUH,
MOC/IE  CHUCAHMA  MOXKET BbIJABATHCA O0yuarOLUMCS J/Isl TOATOTOBKU K 9K3aMeHaM,
NepefaBaTbCsi B yueOHble KaOMHETHI WM MCIOJb30BATHCS [UIsT DeMOHTa JpPYTHX
yueOHHKOB.

5.7. XpaHeHMe CITHCAHHBIX Y4eGHIKOB BMeCTe ¢ AEHCTBYIOIMMH He 0Ny CKaeTCsl.

6. le/ionpousBoACTBO B OpraHu3aniu yuera bubamoreunoro ¢gonaa

6.1. Opranmsaumsa paGoTel C  JOKYMeHTaMu MO yuery 6ubmioreuHoro Qonga
OCYLLECTRB/IETCA 10 TIPaBU/IaM BeJleHHs! [Ie/I0NpOM3BO/ICTRA.
6.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIECTBIISIETCS YUeT, I0J/1eXaT MOCTOSIHHOMY
XPAHEHHIO KAK IOKYMEHTBI  CTPOTOH  OTYETHOCTH.  IIOCTOSIHHO, /0 JIMKBMAALAH
OMO/IMOTEKH  XpaHATCS  PErHCTPBI MHAUBHAYATBHOIO U CYMMAapHOI'o yyeTa [10KyMEHTOB
6rbMoTeuHoro hoHa (PEruCTpaLoOHHBIE KHUTH, WHBEHTapHbIe KHUIHW, KHATH CYMMapHOI'0
y4eTa, YUeTHbIH KaTa/ior U KaTanoru).
6.3. B COOTBeTCTBMM C TpaBWaMM OpraHM3alyu rOCyZapCTBEHHOTO apXUBHOTO Jiejia
yCTaHAB/IMBAIOTCS CIEAYION{Me CPOKH XPaHEHWS [0KYMEHTOB, OOECreuMBaroOlMX yueT U
COXPaHHOCTh (POH/OB:
¢ COMNpoBOAWTENbHbIE — NOKYMEHTbl  (Hak/laJHble, CueTa, ONWCH, CIOUCKM — Ha
NOCTYNAOILY 10 JIUTepaTypy) — 3 To/1a;
¢ TIpUXO/HbIEe  aKThl HAa JIATepaTypy, IOAyYeHHYI OecrilaTHO Wi Oe3
COMPOBO/IUTENBHBIX JOKYMEHTOB, — 3 rojia;
® KHMra yuera JITepaTyphbl, yTepssHHON uMTaTe/IsIMHI 1 IIPUHATOM B3aMeH, — 3 To/1a;
® aKTbl Ha CMHMCAHHWE KHUI W NEePUO/IMYECKMX M3JIaHUH, YUEeTHblE KAPTOUKH, KHUKHBIE
(opMyISIpbI CiMcaHHBIX M31aHMH — 10 f1er.
6.4. Ilo uCTeYeHNH CPOKOB XPaHEHHSI YUETHble JOKYMEHTBI [TOIJTEXKAT YHUUTOKEHHUIO B
yCTaHOBJIEHHOM MOPSIZIKe.
6.5. [lo okoHuUaHus ouepeZiHON NPOBEPKM (hOH/IA XPAHSTCS aKThI O pesy/ibTarax MpoBe/leHHs
npe/plAyILei MPOBEPKU Ha/IMuMs JOKYMEHTOB BUGIMOTeuHoro hoHza.

7. ObecneyeHHe COXPaHHOCTH yyeGHOIO dbonpa

7.1. CoxpanHocTh yueGHOTO (hoHza obecrieunBaeTCsl CO3TAHUEM OMTUMA/bHBIX yCJIOBUM
XpaHeHHsl M UCMO0/Ib30BaHMs yUeOHUKOB, a TakKe OXPaHON UX OT MOPUM U XUILIEHHH.

7.2. XpaHeHue y4eOHHKOB OCYIIECTB/AETCS COIJIACHO HeHCTBYIOWMM VIHCTPYKLsM T10
OXpaHe Tpy/a 1 1oKapHoH 6e30macHOCTH.

7.3. OTBETCTBEHHOCTD 3a OPraHM3aLMI0 COXPAHHOCTH (OHJA YUeBHUKOB BO3/araeTcs Ha
JMpeKTopa 00111e00pa3oBaTe/IbHOTO YUPEXKAEHNS U 3aBe/lyIoI|ero GUBIMoTeKo,

7.4. B nemsix KOHTPO/IS 3a COXPAHHOCTBIO yUeOHUKOB 00YYalomIMUCS He pexe 2 pa3 B
rOJl IPOBOJATCS PeH/ibl N0 MPOBEPKe COCTOSHHS yueOHUKOB. CBelleHHs O pe3ysbTaTax




pelila  JOBOAATCS [0 KJIACCHOTO pykoBozuTens, 1pd  HeoOXOAMMOCTH /10
3aMeCTUTeNst JupekTopa no YBP. Ilo pesy/bTaTam NpoBepKM COCTABISIETCS akKT.
7.5. Kpurepur 110 nposepke COCTOSIHUS y4eOHUKOB:

* HaJMuue 3ar1cH O NPHHAJJIEKHOCTH yuebHKKa 00yYaromeMycs:;
* Ha/mMdMe BCeX yueOHMKOB Ha MOMEHT MPOBEPKHM (COMIACHO PACTIHCAHMIO YPOKOB);
* Hammune 06/10)keK Ha yueGHMKAX; BHELHMH By, yueGHUKa (OTCYTCTBHE Tps3H,
HAZlIMCeH, MOMSTOCTeH, N0Pe30B, PBAHBIX CTPAHHL], [IOBPEXKAEHHUII TNePerieToR
B yueOHMKaX);
* st 1 —4 K1accoB - HanuYKe 3aKIazokK.

8. IlpaBu/a no/b30BaHKs y4eOHUKAMH /IS 00YIAIOIMXCA H poauTe/ien

8.1. Obyuaroupecss MMelOT npaBo Ge3BO3ME3AHO No/y4aTh I10 OAHOMY KOMIUIEKTY
yueOHUKOB M y4eBHBIX 1ocobwmid, npeflyCMOTPEHHbIX 00pa3oBaTe/NlbHBIMU MPOrpaMMaMy,
BO BDEMEHHOE I10/Ib30BaHUE Ha TeKYLIHH yueOGHBIH rog

8.2. YueOHMKM MOryT GBITH BBIJAHBI KAK HOBBIE, TaK M HCIIO/Ib30BAHHbIE paHee. B
TeueHWe O/HOW HeJenu oOyuvaromuecs JOJIKHbI [IPOCMOTPEeTb BCe yueOHUKU WU
yueOHble T0COOMS, BBIJJAHHBIE WM B JIMUHOE MOJb30BAHHE. ITpu obHapykeHun
Ae(eKTOB, MeLIAIMX BOCIPUATHIO YYeGHOro Marepuasna (OTCYTCTBUSI JIUCTOB, TIOPYM
TEKCTa) 00yJaloLMiicst WK ero poguTeny (3aKOHHbIE NpeJCTaBUTeNN) MOTYT 06paTUTLCA
B OMOMMOTeKy [/ 3aMeHbl ero Apyrum. I[lo McTedyeHuw YKa3aHHOTO CpoKa TPeTeH3UH
10 BHEIIHEMY BHJY U KauyeCTBy yuyeOHMKA He NPUHMUMAIOTCS, a OTBETCTBEHHOCTb 3a
obHapy)keHHele JleeKThl B CzlaBaeMbIX yueGHMKAaX HeceT TOT 00yuaroLUMACs, KOTOPHKIH
MMM T10JIb30BaJICH.

8.3. Obyuaronmecs JO/DKHBI MO/IHCATh KaK/bIH yueOHUK, (yueOHbIi rog, GpaMumus, ums,
K/jacc). YueOHUK J0/KeH MMETh [I0MOMHUTENbHYIO ChEMHYI0 00/10)KKY. B yue6HuKax
He/b35 MUCaTh, PUCOBATh, 3arM0aTh ¥ BBIPHIBATE CTPAHULBI U T.J. B TeueHue yueGHOIO
roga yuvamuecst 00s3aHbl Ce[UTh 33 LIEJIOCTHOCTHIO U COXPAHHOCTBIO yueOHUKOB,
CBOEBPEMEHHO IPOM3BO/IUTh UX PEMOHT

8.4. Tlo okoHyaHuu yueGHOro roja yuamjmecsi obs3aHbl caaTh yueOHUKM U yueOHbIe
nocobusi, B CTPOrO YCTAHOBJIEHHbIE CPOKH COTTIACHO YTBEPK/I€HHOMY rpamKy

8.5. IIpu nepexofie B JPyTyr0 LIKOAY WM MO OKOHYAHWUH o0yueHust B 9 mam 11 knacce
yuamuecst 06s3aHbl CJaTh BCE JOKYMEHTBI y4eGHOro (onga B mKoneHYyIO GUOIMOTEKY
(Mo obxogHOMy mCTy). Bblaua JMYHBIX AOKYMEHTOB yyYaluXcs, [Py HaJIUYUU
3a[J0/DKEHHOCTH B IIKOJIbHOU 61b11M0TeKe, MOKET BbITh MPHOCTAHOB/IEHA.

8.6. OTBeTCTBEHHOCThL 3a COCTOSIHUE W COXPaHHOCTb BBIJAHHBLIX YYeOHMKOB B TeyeHUe
yuebHoro rona HecyT obyuarommecs. OHH ke, MpU HeO0OXOAUMOCTH, OCYIIECTBISIOT
PEMOHT YUeOHHUKOB.

8.7. Ponurenu (3aKOHHEIe MpeACTABUTENH) OCYLLIECTESIOT KOHTDOJIb 3a COCTOSTHHEM
OUOIMOTEUHBIX yueGHMKOB, HAXOSIUXCS B MO/b30BAHUN yvaluxcs. B ciyuae mopum
WM yTepu yueOHMKa, y4eGHOro T0CO6MS, poguTesH (3aKOHHBIE  TIpE/CTaBUTE/N)

00s13aHbI BO3MECTUTD yI1ep6 U BepHYTh B 6MG/IMOTEKY HOBBIH YUeOHMK UM paBHOLIEHHbIH
IO COr7IacoBaHMIO ¢ bubanoTekapem.



9. OTBeTCTBEHHOCTE M NOJHOMOYHS YYaCTHUKOR oOpa3soBaTe/IbHOI
AeATe/TbHOCTH

9.1.  [lupexTop obujeo6pasoBatensHoro yUpex1eHuHst

9.2.

HECET ~ OTBETCTBEHHOCTb M  OCYILLIECTB/ISIET PYKOBOACTBO U KOHTpPO/Ib  3a
OpraHusaljieii paboThbl TO (OPMHUPOBAHMIO U CBOEBPEMEHHOMY  TTOTIO/IHEHHIO
yuebHoro ¢oHma, obecrieueHno oOyuarommxcsi  yueGHUKaMy,  yueGHbIMU
nocobusamu, obecrieunBaeT ycaoBUs st npuobpeTeHnst, XpaHeHus  yueGHOro
onpa;

MH(POPMHUPYET yYaCTHUKOB 06pa3oBaTe/ILHOI AEATENIBHOCTH O TIJIAHUPYEMOM
KOHTHHIeHTe 00yyaromuxcs Ha C/Ie[yIOLMH yueOHBIN roj;

KOOPAMHHDPYET AedTe/bHOCTb BCEX YYaCTHUKOB 00pasoBaTebHOM JesiTenbHOCTH,
OTBETCTBEHHBIX 3a Peaju3alIo JauHoro I1onoxeHus:;

YTBEPXKIAeT CIHMCOK Y4YeOHMKOB M yueOHBIX MOCOGHI, HCIIO0/Ib3YeMbIX  JIIst
peanmsany 0bpasosatebHBIX TIPOrpaMM o61ie06pasoBaTenbHOro YUPeX/IeHHUSI;
YTBEPIKAAET rpaviK Bbifaum u c60pa yueGHUKOB B Hauaie M KOHLe yuebHoro roja.

3amecTuTenb  AMpekTopa  06Ije06pa3oBaTeLHOTO YUPEXJeHUs 10  yueOGHO-

BOCTIUTaTe/IbHOH paboTe

onpezenseT norpebHocts OY B yueGHHUKAX, COOTBETCTBYIOLIUX peanr3yeMbIM B
0011{e06pa3oBaTe/ILHOM  yupeskJeHu:  (M/u MVIAHUPYEMBIM K peajiu3aLjuu)
0Opa3oBaTe/bHBIM MPOrpaMMaM;

POTOBUT AJI1 YTBEPXKAEHUS NUDEKTOPOM CIIMCOK YUeOHHMKOB, B COOTBETCTBUU C
(heZiepanbHBIM MepeyHeM U peann3yeMbIME 06Pa30BaTeILHBIMH rporpaMMamH, a
TaK)Ke JOMYIeHHbIX K UCI0Ib30BAHUI0 yUeOHBIX TOCOOUIA;

OCYI{eCTB/ISIIOT KOHTPO/Ib 34 UCIOJb30BaHUEM I1earOrHYeCKUMU PaboTHHKAMM
B X0/le 00pa30BaTebHON JesTelbHOCTH yUeGHUKOB, YUeGHBIX MOCO6MIl 1 yuebHo-
METO/IMUEeCKHUX MaTepPUasioB B COOTBETCTBUM C YTBEPKJEHHBLIM CITHCKOM;
COBMECTHO C yUHTe/IAMH W 3aBeAyIOILUM GUOIHMOTeKOH OCYILIeCTBIseT KOHTPO/Ib
33 BbINO/THEHHEM O00y4alOlMMUCA eQUHBbIX TPeGOBAaHMH MO MCIO/B30BAHUIO U
COXPaHHOCTH YUeOHHUKOB.

9.3. 3aBepyroumii 6ubIMOTEKON

MPOBOANT aHA/IU3 COCTOAHMS y4eOHOro (OHJA B COOTBETCTBMH C €KErOJHOM
1noTpebHOCTBIO obpa3oBarenbHOro yupeskeHHs, peanu3yemMbIMH
0Opa3oBaTe/NbHEIMU POrPaMMaMH;

MH(POPMUPYeT Iefaroruueckuii KOJUIEKTHB O BHOBb MOCTYIUBIIMX YUeOHbIX
U3/laHUSIX;

HECET OTBETCTBEHHOCTb 3a OpraHM3aluio paboTel OMOIMOTEKM MO BhlZaue M
BO3BpaTy y4eOHUKOB, y4ebHbIX M0cobuil 06yuarmmmucs:

GopmupyeT 3asgBKy Ha npuobpeTeHuUe HE/IOCTAKIIMUX y4yeOHbIX M3JaHUl
HAlpaB/IACT ee B M3/]aTe/IbCTBO B COOTBETCTBUM C CYLIECTBYHOLIUMM T1PABHUIAMH;
Harnpap/IAeT — KOMIUIEKT  JIOKyMEHTOB, TIOJyYeHHBIX OT  HW3/|aTe/lbCTBA
KOHTPaKTHOMY yNpPaB/IsAIOL{eMy [/l OCYLIeCTB/IeHHS 3aKyTIOUYHbIX IPOLeAY];
OPraHM3yeT IPOLecC BblAa4y U TIPUeMa JJOKyMeHTOB yueGHoro (oHa;
MPUHMMAET yueDHble W3JaHUA OT TOCTABIMKOR U MPOBOAMT TeXHUYECKYH
00paboTKy yueOHHKOB ¥ yuebHBIX TOCOOMIL:




® HeCeT OTBETCTBEHHOCThH 3a obecrieueHue BCex yYall[UuXCsl MOTHBIM KOMITJIEKTOM
y4eOHMKOB, /{0CTOBEpPHOCTS UHGopManmu 06 obecreyeHHOCTH yuebHMKaMmHu,
y4eOHBIMM MoCOGUAMY 00y YarOIUXCS 001eo6pa3oBaTensHOro YUpeXeHNs;

® KOHTPO/NHMDYET COBMECTHO C  KJIACCHBIMH PYKOBOAMTENAMH  COCTOSIHHE
y4eOHHUKOB, OpraHmusyer peMoHT yueGHOro (oHna cunamu yuarmxcs:

® OCYLeCTB/IAET MPoLeypy NpuemMa yueGHUKOB B3aMeH YTepSHHBIX;

® TIPOBOAMT KeTOAHYI0 MHBEHTAPH3ALIO YueGHOro (poHpa;

® B C/lydae OTCYTCTBHsS HeOOXOAMMBIX yueGHUKOB /i BHOBD NpUOBIBIIMX
yHdalquXcs MPUHMMAeT Mepbl Anst obecrieueHuss MX yueGHLIMH U3[TaHUSAMM,
HCHOJ/IL3ysl BOSMOXKHOCTH 0OMEHHOr0 (hOH/a WIKO/ TOpoja;

¢ HeCeT OTBEeTCTBEHHOCTh 3a y4eT, COXPAaHHOCTb U BBIGBITHE yuebHoro onza.

9.4. KnaccHble pykosogutenu

¢ 3HAKOMAT pojauTesei (3aKOHHBIX NpeficTaBuTeNIeH) C yueOHBIM IJ1IaHOM Kjiacca U
yueOHO-MeToANUeCKUM KOMITIEKTOM Ha HOBBII yueOHbIH roj;

® T0/y4yaloT yueOHMKM Ha KJ/acc, BBIAAIOT HX Ka)X0OMy oOyyalouiemycs o
MOATIHCh;
[IPOBEPAIOT HA/IMYMe KOMII/IEKTa yUeOHUKOB Y KaKI0r0 YUeHHKaA;
HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHUE y 00yyJaroluxcs 6epesKHOro OTHOIIeHHs
K yueOHOH KHUTe, 32 COCTOSIHME M COXPAHHOCTH yueOHMKOB U yuebHBIX 110co6Hit
00yuaroLIMXCs CBOEro KJacca;

® CBOEBPEMEHHO VH(OPMUPYIOT IIKOABHOTO GUOIMOTEKAapss O  BLIGBITHH
obyuaromuxcst 3 06eo6pa3oBaTenLHOro yupexXeHHus;

¢ OPraHH3yHOT UX BO3BpAT B GubMMoTeKy /0 KoHIa yue6HOro rojia B COOTBETCTBHH
C rpauKOM, yTBepsK/IeHHBIM [UPEKTOPOM 0bm1e06pa3oBaTeNILHOTO YUPesXK IeHHS.

9.5. KOHTpaKTHBIH yripaB/siomuii;
®  HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE ¥ KAaueCTBeHHOe OCYLeCTBIIeHHe
3aKYNOYHBIX MPOLEeAyp Y4eOHBIX U3/aHuil.
9.6. CieanuCT LeHTpaIM30BaAHHOM Oyxrantepuu:
® BeJeT CTOMMOCTHBIM yueT yueGHOro (oHAa;
® ©Kero/jHO NPOBOAMT CBEPKY y4eOHOro (oHza COBMECTHO ¢ GubmMoTeKapeM:;
® CHUCBIBaeT yueOHMKHM, MPHILE/IIe B HerofHOCTb.

10. 3ak/I0unTe/IbHBIC TTOJIOKeHMHA

10.1. Hacrosmriee «IToso)keHHe 0 IIKOABHOM OUOIMOTOUHOM (onze yueOHUKOB, mopsiKe
ero (OpMMpOBAHMs, yueTa, MCIIOIB30BaHUS W O6ecreueHus COXPAaHHOCTH» SIBJISIETCS
JIOKaZbHbIM ~ HOPMATHMBHBEIM aKTOM, TIpPUHHMaeTcssi Ha [lefjarormueckoM coBeTe U
YTBEPKAAeTCst MPHUKA30M JUPEKTOpa.

10.2. Bce U3MeHeHHs U [IOTNIO/IHEHUS, BHOCUMBIE B Hactosee ITomoxxenue, odopmisitores
B MHUCbMEHHOW (pOpMe B COOTBETCTBUM [€HCTBYIOLIMM 3aKOHO/AaTe/IbCTBOM POCCHICKOM
Ddegepalium.

10.3. Iloso)keHre NMPUHUMAETCS Ha HeoTpee/eHHbIH CpoK. VI3MeHeHHs W /IONOIHEHHUS K
[lonoXXeHWt0 NMPUHUMAKOTCA B TOPSAKe, npegycmorpenHom  11.10.1.  HacTosiero
[Tonoxxenus.




10.4. ITocne npunaTks TTonoxxeHust (W1v U3sMeHeHHH U I0TIONHeH it OT/I€/IbHBIX ITYHKTOB
1 pas/ie/ioB) B HOBOM peZlakl{y MpebIAyLas pefakiiis aBTOMATUYeCKH yTpauuBaeT CUy.

[Ipumeuanue: OTBeTCTBEHHOCTL poauTENell 3a Bpe/l, PUYMHEHHbIH HeCOBEPILeHHOIETHUMK oTpakeHa B ['K Pd
cr. 1073 ( et fi0 14 net) u ¢1.1074 (getv ot 14 o 18 JIeT)




